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aBTOHOMHOIO yupexaeHust «THOMeHCKUKA ropoaCKOM MHOTonpotunbHLIA LeHTp»
1. O6wme nonoxeHus

1.1. Kogekc atmkm u cnyxebHoro noBeaeHuss paboTHukoB MyHuLmMnansHoro
ABTOHOMHOTO y4pexaeHusa « TFOMEHCKUA ropofcko MHOronpousbHbI LEHTp» (ganee —
YupexaeHne) paspabotaH B COOTBETCTBUM C  MNOMOXeHUsIMM  MeToauyeckmx
pekoMeHpauui no paspaboTKke U NPUHATUIO OPraHU3auns M Mep no NpeaynpeXxaeHuio n
NPOTUBOAENCTBUIO KOPPYNUMK, YTBEPXKAEHHbIX MWHMUCTEPCTBOM Tpyda M coumanbHOn
3awmTtel Pocecuiickon @enepauum 08 Hosi6psa 2013 roaa.

1.2. HacTtosawmn Kogekc yctaHaBnusaeT oOLIMe npaBsuna U cTaHaapTbl NoBeAeHUA
paboTHUKOB YYpexkaeHus!, 3aTparnBaroLLnx 3TUKY Aer0BbIX OTHOLLEHWUIA U HanpaBneHHbIX
Ha (opMUPOBaHVE 3TUYHOTO, A40BPOCOBECTHOrO NoBeAeHUss PaboTHUKOB U YUpeKaeHus B
Liernom.

1.3. Hactoswuin Kogekc npussBaH NOBbICUTb 3PEKTUBHOCTL BbINOSTHEHNS
paboTHUKaMK Y4YpexxaeHnsa CBOMX OOJHKHOCTHbIX 00A3aHHOCTEN, a TaKkxkKe:

- CNY>XUT OCHOBOW POPMUPOBAHUSA LOBPKHON Mopaniu, NpogeccuoHanbLHon 4ecTu u
crny>kebHoro aTuketa paboTHUKOB;

- OpueHTUpyeT pabOTHUKOB B CUTyaUUAX KOHMIIMKTA WMHTEPEeCOB U 3TUYECKOW
HeornpeaeneHHoCTU UK NHbIX 0B6CTOATENBCTB HPaBCTBEHHOIO BbIGOPA;

- crnocobcTeyeT BbipaboTke notpedbHocTH cobnoaeHns
npodeccnoHanbHo-aTUYECKNX HOPM MoBeAeHNS;

- BbICTYNAeT KakK WHCTUTYT OOLLECTBEHHOIO CO3HaHUA W HPABCTBEHHOCTU
pPabOTHUKOB, X CAMOKOHTPOIS.

1.4. [leiicTBne HacToswero Kogekca pacnpocTpaHaeTcs Ha BCex L, SBALLUXCS
paboTHUKaMK YupeXKaeHUst U HaxodslUxcs C HEeW B TPYAOBbIX OTHOLUEHWSX, BHE
3aBUCUMOCTU OT 3aHUMAEMOI JOIMKHOCTU N BbINOJTHAEMBIX OYHKLNNA.

1.5. 3HaHne n cobnwgeHne paboTHMKaMn YdpexaeHns nooXeHW HacToALLero
Kogekca sBndeTcs OOHMM W3 KPUTEPMEB OLEHKM KayecTBa MX MNpodeccuoHanbHoN
OEeATENbHOCTU U TPYAOBON AUCLMUMNIINHDI.

1.6. CogepxaHue nonoXxeHu Hactoswero Kogekca goBoanTcsa 40 CBEAEHUS BCEX
PabOTHUKOB YupexaeHna nyTeM O3HAKOMMEHMSA Ha ohuLmManibHOM canTe YupexneHuda.

2. O0wume NpuHUMNbI U NMpaBuna noBegeHns paboTHUKOB yUpeXaeHusa

2.1. Bce paboTHukm YdypexgeHus o6dA3aHbl criefoBath crefylowum  obwnm
MPUHLMNaM 1 Nnpasuiiam noBeaeHuns:

- CODMAEeHNE BbICOKMX 3TUYECKNX CTaHAAPTOB NOBEAEHUS,

- NoAAepKaHne BbICOKMX CTaHA4apTOB NPoMeccuoHanbHON AeATENbHOCTH,;

- ClleJoBaHMe NyyLuuM npakTukaMm KOprnopaTuBHOro yrnpasneHus;

- co3faHne 1 nogaep:aHve atmocepbl 4OBEPUS N B3AUMHOIO YBaXKEHUS;

- crefoBaHue nNpuHLuny JoOpocoOBECTHOW KOHKYpPEeHLUY,

- crejoBaHne NpuHLKUNY counanbHOn OTBETCTBEHHOCTN;
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- cobnofieHne 3aKOHHOCTU U MPUHATLIX Ha ceBs AOrOBOPHbLIX 06A3aTeNbCTB!

- cobriiofeHre NpMHUMNOB 0B6BbEKTUBHOCTM W YECTHOCTU NpU MPUHATAM KagpoBbIxX
peLLleHuni.

2.2. PaboTHWKKM YupexaeHus obasaHbl:

- cobnoaaTh AencTByoLMe HOPMAaTBHO-NPaBOBbIE akTbl Poccuiickoii ®epepavum
n  TiomeHckon  obracTW, He  [donyckaTb  HapylleHWe  3aKOHOB U UHbIX
HOpPMaTUBHO-MPAaBOBbLIX  aKTOB  MCXOAd n3 NONIUTUYECKOWN, 3KOHOMWYECKOWA
LiernecoobpasHocTh B0 No UHLIM MOTUBAM;

- OCYLLEeCTBNATb CBOK AEATENbHOCTL B Npefernax npefocTaBfieHHbIX MONHOMOYMIA;

- WUCMNOSMHATb [JOIMKHOCTHble ODA3AHHOCTW [40OPOCOBECTHO W Ha BbLICOKOM
npocheccroHanbHOM ypoBHe B Liensix obecneyenuns achekTMBHOM paboTbl YupekaeHns:;

- OCYLL|eCTBNATb CBOO MNpodyeccrnoHanbHyo AeATeNbHOCTh B Npeaenax npeavera u
Lenen AesTenbHOCTU YUYpexKaeHns:;

- MNPV UCMONMHEHUN [AOJMKHOCTHBIX 00A3aHHOCTEN He OKasblBaTb NpeArnoyYTeHus
Kakum-nunbo npodpeccrmoHanbHbiM UKW coumanbHbIM TPynnamMm u opraHusauvam, B6biTb
HE3aBUCUMbIMW OT BIIMAHUA OTAENbHbIX rpaxdaH, NpodeccuoHansHbIX UK coumarnbHbIX
rpynmn 1 opraHn3aUmnii;

- WCKM4YaTbh [ENCTBUSA, CBH3aHHbIE C BMAUSHUEM  KaKUX-MUOO  MUYHbIX,
NMYLLIECTBEHHbIX ((PUHAHCOBbLIX) U NHLIX MHTEPECOB, NPENATCTBYHLMX 40OPOCOBECTHOMY
NCMONTHEHWIO MW JOIMKHOCTHbIX 0Dsi3aHHOCTEl;

- cobnwpate cnyxebHyto, npodeccuoHanbHylo 3TUKY W npasuna OenoBoro
NnoBeaeHuns;

- NPOSBNATE KOPPEKTHOCTb Y BHUMAHUE MO OTHOLLEHUIO K KITUEHTAM U KOHTpareHTam
YupexaeHus;

- BO3[JepXuBaTbCs OT MOBEeAEHUs, KOTOpoe MOorfo Obl Bbi3BaTb COMHEHWE B
A0BPOCOBECTHOM WCMOMHEHUN PabOTHUKAMKU [OOJDKHOCTHbIX OB6S3aHHOCTElN, a Takke
nsberate KOHMMKTHLIX CUTyaLMid, CNocoBHbIX HaHecTU yuwep® ux penyTauuv unu
aBTOPUTETY YupexaeHus;

- NMpUHUMaTL NpedycMOTpeHHble 3akoHodaTenscTBoMm Poccuiickon depepaumm u
BHYTPEHHUMM [OOKYMEHTamMu YUpexaeHus Mepbl K HeoonyLeHWto BO3HUKHOBEHWS
KOH(NMKTa MHTEePecoB U YperynMpoBaHNIO BO3HUKLLETO KOH(IUKTA MHTEPECOoB;

- BO3AEepMBaTbCA OT MyONMUYHbIX BbICKA3blBAHWUW, CY)XAEHWA U  OLIEHOK
AEATENbHOCTN YJpeKaeHusa, ecrnv 3TO He BXOAWT B [OOIHKHOCTHbIE O6A3aHHOCTU
pabOTHUKOB;

- MOCTOAHHO CTPEMWUTBCH K ODecrneyeHurd Kak MOXHO BGonee addheKTUBHOro
pacnopsXeHua pecypcamu, Haxo4aWnMMNCs B cchepe Mx OTBETCTBEHHOCTH.

2.3. PaboTHMKN 0Og3aHbl NPUHMMAaTL COOTBETCTBYHOLUME Mepbl Mo obecnevyeHuto
BesonacHOCTM 1 KOHUAEHUMANLHOCTM UHOpPMAUMK, 3a HecaHKLMOHUPOBAHHOE
pasrnalieHne KOTOpOo OHWM HECYT OTBETCTBEHHOCTb U/UNK KOTOpas cTtana M3BecTHa UM B
CBSA3U C UCMONTHEHNEM O0MKHOCTHBLIX 00A3aHHOCTEN.

2.4. [MpogswxeHne pabOTHUKOB YuYpeKaeHUs Ha BbILLECTOALLY0 AOMKHOCTb
OOITKHO OCYLLECTBNATLCA TONBKO UCXOAA U3 AENOBLIX KA4YecTB paboTHMKOB.

2.5. B YupexxpaeHun fencteyeT 3anpeT Ha paboTy B YupekaeHun poaCcTBEHHUKOB Ha
YyCNOBUW X NPSAMOW NOLYMHEHHOCTW OPYT APYrY.

MNoa poacTeeHHMKamu B HacTosLwem Kogekce noHumaroTes: 6nuskne poacTBEHHNUKM
N YreHbl CEMbMN.

2.6. PaboTHuKkn, 3aHnmatolne pykosoasime AOMMKHOCTI B YUpexaeHumn, obs3aHsbl;
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a) MpUHMMaTb Mepbl MO MPefoTBPaLLEHUIO U YPEerynmpoBaHuo KoHgnuKTa
NHTEpEeCcoB;

6) NPUHVMaTL MepbI MO NPEAYNPEXAEHNIO KOPPYNLIMN;

B) CBOUM IIUYHbIM NOBEAEHWNEM MOAABaTL NPUMEP YECTHOCTU, BeCNPUCTPACTHOCTY
1 cripaBeanBoCTY;

r) cnoco6cTBOBaTL YOPMUPOBAHINIO BGNAronpUSTHOrO MOParbHO-NCUXONOrMYECKOro
Knvmarta B KONneKkTuBe;

A) B OTHOLUGHUSIX C MOAYUHEHHLIMU MPOSIBNATL BbLICOKYIO TpeboBaTenbHOCTb,
NPUHLUUNNANBHOCTB, HO OAHOBPEMEHHO He aonyckaTb BbICOKOMEPUS,
NPeHeOPEXUTENBHOrO TOHA, rPYBOCTH, HEKOPPEKTHLIX U OCKOPBUTEMbHBLIX 3aMeyvaHui,
HEOOOCHOBAHHbIX NPeTeH3ui U 0OBUHEHWNIA;

€) YCTaHaBnuBaTb CNpPaBeASINBYID, PABHOMEPHYID CryXeBHyl  Harpysky
MOAYUHEHHbIX, He JonyckaTb AUCKPUMUHAUUK MyTEM MPEAOCTaBMNEHNA OTAENbHbLIM
paboTHUKaM He3acIy>KeHHbIX 6nar 1 NpUBKUIEruii;

2.7. BHelWHun BUA paboTHUKOB YUpekaeHUs rnpu UCMOMHEHUM UMK OOSBKHOCTHBIX
00513aHHOCTEN [JOMKEH COOTBETCTBOBATH OBLUENPUHATOMY AENOBOMY CTUMIO, KOTOPbIN
OTNMYaloT 0PULMANBEHOCTb, CAEPKAHHOCTb, TPAANLMOHHOCTb, aKKypaTHOCTb.

3. PekomeHpaTenbHble 3TUYECKWE NpaBuna nosefeHuUs paboTHUKOB

3.1. VicnonHaa ceon TpyaoBble 06513aHHOCTY Bee paboTHUKN YUpeaeHUs AOMKHbI
BO34EpXMBATbCS OT:

a) noboro BMAa BbICKasblBAHUA U ANCTBMIA OUCKPUMUHALIMOHHOIO Xapakrepa no
NnpusHakam nona, Bo3pacTa, pachl, HaUMOHANbHOCTK, A3blKa, rpa)KaaHcTBa, coumanbHoro,
MMYLIECTBEHHOTO WM  CEeMENHOro MOJSIOKEHNS, MNONIMTUYECKUX UMW  PENUTUO3HbIX
npeanoYTeHui;

©) NoBbIX NMUYHBLIX N PUHAHCOBbLIX CBA3EN, KOTOPbIE MOINYT ObiTh paclieHeHbl Kak
OKa3aHWe NoKpPOBUTENbCTBA KakuM Obl TO HM BbINO nuuam B Lensx npuobpereHns nmm
npas, ocBODOXAEHUSI OT 0DA3aHHOCTEN UM OTBETCTBEHHOCTU;

B) MOCTYMNKOB, KOTOpPble MOrnu Obl BbI3BaTb COMHEHME B 0O BEKTUBHOM UCMOMHEHUN
paboTHMKaMK crnyXebHbIX 0DA3aHHOCTEN;

r) rpybocTn, HeueH3ypHON peyun, MNPOSABMEHUA NPEeHEbPEXUTENbHOroO TOHa,
3aHOCYMBOCTW, MPEeaB3ATbIX  3amMeyvaHuln, npegbsBnNeHns  HeNpaBOMEPHbIX U
He3acny»eHHbIX 00BUHEHWIA;

A) Yrpo3, OCKOPOUTENbHBIX BhLIPAXKEHWIA UNN PENnUK, AeACTBUIA, NPENnsTCTBYOLLMX
HOpManbHOMY ODLLEeHUIO U NPOBOLMPY HOLWKX NPOTMBOMNPABHOE NOBEAEHNE;

€) KYpeHUs BO BpeMs Cry>KeOHbIX COBELLaHWIA;

3.2. PaboTHWKM npusBaHbl CNocobcTBOBaATb CBOMM CIy»KEOHbIM MOBEAEHUEM
YCTAQHOBMEHNID B KOMNEKTUBE [JerfoBblX B3aUMOOTHOLUEHWA W KOHCTPYKTUBHOIO
COTpyAHWYeCcTBa APYr C APYTroM.

4. OTBETCTBEHHOCTb

4.1. HapyweHuem Koagekca npusHaeTcsi HEBbINONMHEHWE WNW HeHagnexallee
BbINOMHEHNEe pabOTHUKOM YCTaHOBSIEHHbIX KOOEKCOM MPUHLMMIOB, HOPM W NpaBurn
NMOBEAEHNA, a TakKkKe COBEpLIEHME MPOCTynKa, nopoyalero 4ectb paboTHuKa wunn
YypexaeHus.

4.2. CobnogeHne paboTHUKkaMn YupexaeHus noroxeHui Hactosuero Kopekca
yuyntbiBaetca npu  QOPMUPOBAHAM KaApoBOro pesepBa ANS  BbIOBMXEHWA Ha
BblLLECTOALUNE OIDKHOCTU, @ TaKKe NPU HanoXeHNn ANCUMNIIMHAPHBIX B3bICKAHWUIA.
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